
APPLICATION FOR RECORDS RETENTION SCHEDULE 

. *  

. 4. Dates of Seriss 
1 Esrlicst Latest 
1 . 1973 1 To Date 

5. Records Series Title (followed by tjtle used in office; if different1 

Special 8 Miscel laneous Order F i l e  

I 

I 
I 
I File is arranged: Chrono log ica l l y  

8. Monthly Referenca Rate How often are records referred to  which are: 1 One to six months old 3 ; Seven to twelve months old 2 ; Thirteen to twenty-four months o ld 1 

i 
twenty-five months and older 1 ? 

Rate of Accumulation of Remrdr 12 legal  boxes 
Letter-size drawers ; Leyal-size drawers , Shelves ; Other (specify1 

AR-50-73. Rav. 76 (Owr)  
~ ~~ ~ ~ - ~ 



i 

11. Retention Requirements The following requires the series to be kept: i -.i 
a. State Law years. 

: b. Statute of limitation years. 
1. ccder~l !3'd years. 

d. Audit period I years. 
-.wars. 

f. Federal retention instructions _. .years. 

e. Administrative need 2 

Attach copy or excerpt of Iav.*s or regulations. Explain administrative need. 

~~ 

- ,  
I 

.~ _ _  ~.~ . .  
I 

- ,  - , .  
, 

, -  , .  . . .  . .  

, , .  
~ I .  I .  ~- -I 

. .  
!2 Adoroved Disposition InstruaioAs This agency recornrnendsthat~the fi le series be cut off hi thb Cnd of each: 

~ .. ~. . .  , ?  ' .- 

then. I 

, , ,  , .  
, . 0 Calendar Year: U Fisql rear; a -Other month . . . , -  

. .  - ! 
, .  , - .  ~ 

, , .  
, 

a HdJ in the current filer area 6 monthk) yeark); then 
. .  !2' fraflsfw to local holding area, hold 1 f yeark!; then ~ - .  

0: 9rahsf.r to State Zemrds Center; hold yeark); then . . .  , .  I 

' jq~ destroy. - .  -~ . E Trdnsfer fo State Archives for permanent retention. . . . ,  

~: ! ~ .  , . .  
. 

, .  0 9thw Specify) 

These instructims apply to a l l  prior and future accumulations of the series. 

- 
HeadIDesignee - (Signature1 Date 1 Records Management Officer (Signature) I Date 

State Records Committee (Signature) Date 
lecommendations in para- 
iraph 12 are approved. 
i f  disapproved, an& letter 
if explanation.) 

.- .-_--_. ,_-- .- 
% ~~~~ 


